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IIS VESTIGATIVE FIL^ 




DON04-00024-010 



ACTIVITY DOCKET NUMBER 



BRENDA J. LEE 



COMPLAINANT 



NAVAL SEA SYSTEMS CMD 
WASHINGTON NAVY YARD, DC 



ORGANIZATION FILED AGAINST 



DEPT OF THE NAVY 
COMPONENT FILED AGAINST 



WARNING: All information contained in this 
report is protected by the Privacy Act of 1 974 
and must be dealt with accordingly. 



DEPARTMENT OF DEFENSE 

CIVILIAN PERSONNEL MANAGEMENT SERVICE 
OFFICE OF COMPLAINT INVESTIGATIONS 
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EEO Counselor's Report 

29 C.F.R. Section 1614. JOS 




Agency 

Department of the Navy, Naval Sea Systems Command 

1333 Isaac Hull Avenue S.E. 

Code SEA 1072, Stop 9914 

Washington Navy Yard 

Washington, DC 20376 

DON No.: 04-016 



B. Aggrieved Person 



Name: 
Job Title/Series/ Grade: 

Place of Employment- 



Work Phone Number 

Home Phone Number 

Home Address: 

Representative: 



Brenda J. Lee 

Case Development Program Analyst 

GS-343-12 

Code: SEA63ICI 

Naval Sea Systems Command 
Washington Navy Yard 
Washington, D.C. 20376 
202-781-0703 
301-630-5135 

2509 Southern Avenue #301 
Temple Hills, Maryland 20748 
Not Applicable 



C. Chronology of EEO Counseling 



Date of Incident 

Date of Initial Contact: 

Date EEO Counselor Contacted: 

Notice of Rights and Responsibilities: 

Date of EEO Ebrtension: 

Date of Notice of Final Interview: 

Date Counseling Report Requested: 

Date Counseling Report Submitted: 



July 21, 2004 and continuing. 
August 3, 2004 
August 17, 2004 
August 17, 2004 
Not Applicable 
August 30, 2004 
September 17, 2004 
September 20, 2004 



I?- 
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Basis for Alleged Discrimination 



1. ( J Race (Specify) 

2. [ ] Sex (Specify) 



3. (xj Age (Specify) DOB: 12/4/48 

4. I ] Mental Handicap (Specify) 

5. ( J Color (Specify) 

6. [ J Religion (Specify) 

7. [ J National Origin (Specify) 

8. { J Physical Handicap /'^eq/^; 

9. I I Reprisal ^.^pca:^; 
10- ( ] Sexual Harassment 



E. Aliegation(s) of Discriminahon: 

Complainant alleges that on the basis of her age (DOB: 12/4/48) the following occurred: 

posi J(SEA63rcDTL''"'' " ^''^'^^ '' ''''' ^°^ ^^ P™S^^ Analyst 08-343-13 

GS-13 ^de leveL '" '"° "'^'"""^^ "'^^ ^^^^' ^"«- -^^0"^ ''^-g compensated at the 

interview. cLplainant holds SSr^Sll^n IT °^ ^^' ^' *^ ^^'"^ °^ *« '"'tial 
Intema«onalPro^spe.onaW"^trt^^^^^^^ 

2';oXtiuptiii^^.; ";rx^*r^t«i: t^ ^t^^ -.- --^^ ^^ -p^i 

a Program Analyst GS-343 hTeaTw^^ She says this position was advertised as 

responScount^mlglf^^^^^^^ ^^^-^-t would be the 

Randolph did not fill this postion from the^^n^fi?^^^^ ""^ ^^^ ^^^'^*^- ^he asserts Mr. 

ResourLandinsteadtr^rSEXm^^^^^^^ 
madeMs.Ton'sfonnerpositionvacant. Il^e CompLSwl^t^^^^^^^ ™^ 

;^:^rrrsr^^tis^jr^ of sba.3 

group Of countries. She contends several en^ployefTth'^rr S^^^^^^^^ 

/3 
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and were waiting for the position to be advertised. She states the original vacancy 
announcement for Mr Settle's former position was veiy specific in naming the^olmes^he 
countrymanagerwould be responsible for and the division the position was in 

Complainant was not interested in applying for this position but would have applied for Ms 
Ton s former position If advertised. She states mstead Mr. Randolph decid^ to Zte 

^^lt^^^f° ""'' '^' "'"^''^ P°"'^" ''' *^ ^"^^ °^M- ToS's position des^te Ae 
fact that M^ Ton s former position is in a different division and working with different 7Z^ 

!^Lml r.T' f ■'''' *^' '^' "°* "^^^ *^ certification for Mr. Seta's pTs^^n 

sTe claL^^^F aS? rt ""' "T"' "i °r ^^ *" ^PP'^ ^°^ ^^- T««'^ ^o™ portion. Z^ 
she claims a SEA63 GS employee by the name of Vickie Britton filled the position. 

Complainant states she found out that Ms. Britton had filled Ms. Ton's position when Mr 

Randolph amiounced this at a SEA63 all hands meeting on July 21 2004 ShLtateslV^ BriZi 

TttoTrr" '^ ^,^f 'P^''-- ^he was yo4. She^li^ Mr. Lt^h'L^T 

^uTZS^ 1' T"" ^' ^^°'' ^°""'^ P°^^^°° ^'^^'^^^ '^^^^ been advertised and thS 
allowmg all employees a fair opportunity to apply. 

fc i^ards to her second allegation Complainant alleges that she has been in her present position 

ttr^l w ^r-.f ; f ?"^.'^! ^ *'"^ P''^^"^^ '^' ^^^'^ '^- <^"ties as the other GS 13s 
that she works with, but despite her work, she is being compensated at the 08-12 giadeTevel! 

Complainant believes Mr. Randolph has discriminated against her because of her aee and her 
eligibility to retire. She beUeves he thinks the ComplainanTwm soon retire Ldt^p^W^m Z 

SrriT^ "^' n" ^*^"\^*«^* ^^^ h«^ i« d"e her; compensation for perfoiSSS w£ 
grade duties and a lowmg her to apply for Kathy Ton's former position. She states h^Ts nS 
considenng how this would benefit her in regards to her retirement 



F. Background Information 



hi her imual contact with the EEO office the intake fomi indicates the Complainant believes she 
has been discnmmated against because of her race, age and reprisal. However, in CompTr^^^^^ 
notes about the alleged acts of discrimination and her conveins with the EEO CwSor she 
only raised age as a basis (Attachment Q. '-ounseior sne 

Complainant requested that the witnesses listed on the intake forni not be interviewed. The EEO 
Counselor honored this request (Attachment f). 

SrST' "^ZT^^; *° "^''^ ^"1^ *^ EEO Counselor for a previously scheduled interview 
and thus the m.tial interview was delayed until August 17. 2004. Upon meeting with Mr 

1 
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Randolph the EEO Counselor requested an extension from the Complainant in order to create a 
fuller record and to explore other settlement possibilities. The Complainant turned down this 
request. 

In regards to the first allegations specific notes taken by Mr. Randolph regarding the mechanics 
of the hinng of Ms. Bntton is located at Attachment d. 

fa regards to her second allegation the Complainant states approximately five months ago she 
filed a previous informal EEO complaint against Mr. Randolph because she had been performing 
higher-level duties without the compensation of a GS-13. She states she was at the stage of filing 
a formal complamt when Mr. Randolph called her into his office and made certain promises to 
her, includmg conducting a desk audit for the Complainant. She states because of these promises 
she wiAdrew her case. She states Mr. Randolph has not followed through on his promises She 
states that if it is determined that her position is a GS-13. she should be promoted to that level 
without the position being re-advertised. 



G. Information to Rebut the Allegations (provided by managemenf) 

Hercules Randolph (Office Code PMS 380, 202-781-0803), Complainant's third level 
supervisor, was mterviewed by the EEO Counselor on August 23, 2004. He denies the 
Complamant's allegations of discrimination or tiiat Ms. Britton was pre-selected in any manner 
hi regards to the first issue, Mr. Randolph explains that both the positions that Mr. Settle and Ms' 
Ton formerly held were essentially tiie same position. Both positions were country managers but 
were simply dealing with different countries. 

Mr. Randolph states his Administrative Officer, Wayne Richardson, forwarded the Vacancy 
Announcement for Mr. Settle's old position, Program Analyst, GS-0343-13 to all SEA06 
personnel. He states tiie closure date was April 27, 2004 and it is his understanding that the 
Coinplainant did not apply for Uie position. He states subsequently management received a 
certificate for the position of Program Analyst GS-0343-13. RPA #269936. He states there were 
qualified candidates on the certificate. 

Mr. Randolph claims Ms. Ton was reassigned to Mr. Settle's old position because Ms Ton was 
havmg personal issues wiUi her supervisor at the time. Ray Ashenfelder. He states on June 7 
2004CarolynLightfootandhimselfmetwithMs.Tonandthatshe was visibly upset and irJ 
tears. H e states Ms. Ton was afraid of her supervisor finding out that she had met with Mr 
Randolph regardmg some of her concerns and that she was being made to look bad and 
mcompetent. On June 4. 2004 Mr. Randolph spoke with Ms. Ton as to whether she would be 
mterested m workmg m another division and she indicated that she would be interested in that 



'5 
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He states he spoke with other management officials regarding moving Ms. Ton out of concern for 
her health, well being and avoidance of a potential personnel issue. He states other management 
officials agreed that Ms. Ton was a "keeper" and a change would be good for her and the 
organization. He states that was the reason for her reassignment. 

Mr. Randolph contends that he had to backfill Ms. Ton's position as soon as possible because of 
teiTonsm threats in two countries, Philippines and Bahrain that were part of Ms. Ton's 
responsibiUty in her former position. He states Ms. Lightfoot was sent to see the Administrative 
Officer, Wayne Richardson, to see if management could use the same certificate for the position 
that Ms. Ton was vacating since management was essentially swapping the two positions and 
nothing would change except for the countries being managed. He states Mr. Richardson 
advised that if the only thing that was changing was the countries being managed there is no 
reason to waste more time to re-issue/obtain another announcement, especially given the critical 
need to backfill Ms. Ton's position. He states subsequentiy the certificate package was reviewed 
and it was determined that Ms. Britton was the most qualified candidate of those who applied for 
the position and thus was selected. 

In regards to the Complainant's second aUegation he denies ever promising a non-competitive 
promotion in exchange for her not filing a formal EEO Complaint. He claims he cannot promote 
mdividuals based on expected retirement benefits. He states as the Complainant's third level 
supervisor, he is not in a position to determine the level of her work but did advise the 
Complainant to talk to her supervisor regarding this issue. He states he has advised the 
Complainant about the possibility of the desk audit, but he also advised that if it were adjudged 
that her position needs to be reclassified at a higher position, the Complainant would have to 
compete for it (Attachment e). 



H. Resolution Requested 

1) A non-competitive promotion to the GS- 1 3 level 



I. SUAAAAARY OF COUNSELOR'S INQUIRY 

1. Personal Contacts (include office codes/phone numbers): 

a) Don Seibel (Office Code C-63IC31, 202-781-0843) Branch Head. Defense 
Security Assistance Management/Systems/Policy and Logistics (DSAMS), is the 
Complainant's first level supervisor. He disagrees with the Complainant's 
assertion that she is performing the same duties as the two GS-13s, Renee Dutton 
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and Barbara Hall that he supervises. He states there is several differences 
between what the Complainant does and what these two individuals do. He states 
Complainant is a case development analyst who is responsible for helping develop 
letters of offers and acceptance (LOAs) between the United States Government 
and countries m which she is responsible for. She also works on amendments or 
modifications to those agreements. He states Ms. Dutton and Ms. Hall perfonn 
these duties as well. 

Mr. Seibel says as compared to the Complainant both Ms. Dutton and Ms. Hall 
manage larger and more complex countries than the Complainant. Both also 
have significant additional responsibilities. Ms. Dutton acts as the DSAMS 
systems administrator, which is a Department of Defense database that maintains 
even more potential amendments to the original LOAs. Ms. Hall represents Mr. 
Seibel on the Enterprise Resource Planning Initiative, which is attempting a 
massive overhaul of all existing databases within NVSEA. He states this 
initiative is attempting to form a central database for NVSEA. 

b) Wayne Richardson (Office Code 06-C. 202-781-0811), Director of Operations 
confirms that he spoke with Carolyn Lightfoot regarding the subject matter 
described above by Mr. Randolph. He states he was asked by management 
whetiier once a person was selected for the advertised program analyst position 
whether tiiat person could be moved to anotiier part of an organization. He says 
as the positions in this case were the same position, same series and same grade 
management could move the position to another part of tiie organization as 
management has the right to best utilize its resources. He states he advised Ms. 
Lightfoot tiiat management had the ability to make such a move. He claims the 
positions in question are referred to as program analyst positions not case manager 
positions and are advertised as such. He denies tiiat human resource rules were 
violated and says names of particular candidates were not brought to his attention 
by Ms. Lightfoot. 

2. Documents Attached : 

a. Complainant's position description. 

b. Renee C. Dutton's position description. 

c. Barbara R. Hall's position description. 

d. Memo for Uie Record, provided by Hercules Randolph. 

e. E-mails between Complainant and Hercules Randolph, variously dated, 
f Initial hitake interview form, with attachment, dated August 3, 2004. 

g. Notice of Rights and Responsibilities, dated August 3, 2004. ' 
h. Notice of Right to File a Discrimination Complaint, with attachment, dated 
August 30, 2004. 



n 
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J. Summary of Informal Resolution AnEMPT 

The EEO counselor submitted Complainant's proposed remedies to Hercules Randolph Mr 
Randolph mdicated that at this time he was not going to non-competitively promote the 
Coraplamant As previously discussed the Complainant rejected the EEO Counselor's request 
for an extension. ^ 

K. SuArtMARY of EEO Counselor's Findings 

Complainait alleges that on the basis of her age (DOB: 12/4/48) she was denied an opportunity 
to apply for the Program Analyst GS-343-13 position (SEA63ICD; and she is not bemg 
compensated at the GS-13 level for duties she is presenUy performing. The parties were unable 
to reach settlement durmg the counseling period. Complainant's informal complaint of 
aiscnmmation remams unresolved. 



n«^<L^r //-ggP/e^ (703) 7>/^- vf^y 

me of EEO counselor ' " Telephone Number ^ 



Signature of EEO Counselor 



Date 



IS 
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Randolph Hercules NSaC 

From- Lee Brenda J NSSC 

Sent.* Tuesday. August 03. 2004 7:50 AM 

jQ. ' Randolph Hercules NSSC 

Subject: RE: Yesterday's discussion 

Thank yo.u. 

— Original Message — 
From: Randolph Hercules NSSC 

Sent Monday, July 26, 2004 16:53 

To: Lee Brenda J NSSC 

Subject: RE: Yesterday's discussion 

We can talk, but if you want an audit, thats fine. Bollomline as you said, you have to do whats right for you. 

Hercules Randolph. Ill 

Deputy Program Manager (SEA63B) 

NA VSEA OfTice of International Programs 

Tel: (202) 781-0802 

Fax: (202) 781-4586 

— Original Message — 
From: Lee Brenda J NSSC 
Sent: Sunday, July 25, 2004 13:01 
To: Randolph Hercules NSSC 
Subject: RE: Yesterday's discussion 

Here I will discuss this with you when I return on August 3rd. Please 
put me on your calendar. 

Thanks, 
Brenda 

Original Message 

From: Randolph Hercules NSSC 

Sent: Thursday, July 22, 2004 16:34 

To: Lee Brenda J NSSC 
Subject: R£: Yesterda/s discussion 

Brenda, 

Thanks for the email. ..a desk audi! can be done, if you like. You are correct, if the position is reclassified at a 

higher position we would have to compete the position.. .thanks. 

Hercules Randolph, III 

Deputy Program Manager (SEA63B) 

NAVSEA Office of International Programs 

Tel: (202) 781-0802 

Fax: (202) 781-4586 

— Original Message — 
From: Lee Brenda J NSSC 

Sent: Thursday, July 22, 2004 11:58 

To: Randolph Hercules NSSC 

Subject: Yesterday's discussion 

Here. 

You asked me to come to you only, if l had any concerns. Well, last night I pondered over our discussion 



'^Sl 
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y^.erd3. «s,eV.,cn„,„g„,^,„.„,,,3,,„,„ Yo. stress .,e fac. ... .here are pos«„es 
I might not get my job. I can not subject myself to this risk. 



risky to Ihal pereon. ' ^ loranoiner person. He/she 



Thank you, 
Brenda 



^ 



a. 
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3 Augucit 2004 



for a vacancy in SEA63 i alS lf«i^? ««PO^"«ity to file 
the duties of ahiSer grale^fSii^^ ^^^ ^^ Pexfon»ing 
following will eSSS S blli^ff "^^^ conpeMatlon. The 

fill the position vaoated^M settle SJ^ J* 
position was advertised as a So^^^J^ 

S Si; S ^^^.?W»^"a»*^ *i« received from 
m for the advertlflement of the ^cancv S?o 
decision was to reaaslon a fiEA63^S^^' ^° 
Kathy Ton, into tSs pSitiM iff^JS**' 
country nianager/^lrlS'SSly^t ^:3l?f 1?" ? 

rSaal^St?^ "n^*^°*^« «>^ »8.. Ton's 
reasaiooaigit, M6. Ton/s position w^s nov 

I^Sf a <lif ferent group of countries. 
■ Sd^itSL'^n'^-.^S^^'*^ ^ «»i« pOBitioi, 

gs^s^|oun^1L^2L^'eSSt5-:sf^^ .^,, 
Sir '^"^ p^oSt^f^n -i^- - 

thev^I^f countries regardless S the fact 
tney are hoth Program Analyst GS-343-13 

S^ff?Sf-^**r ''^-"'» **«*^ did "t ^e the • 
Sl5 iS 2*"^**° ^°^ ^- settle's positiorSat 
2ftf«n3 ^**' ^ opportunity to apply for this 
o^**? vacancy also. We ^^ ^^ af fordid ?h* 
opportunity to apply because I^^^rSIoI^ *** 



7{Z fiTTAcm^m _ :t 
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P.09/'20 



O. 



filled the position with a SEA63 eaolovee 
certification for lie. Settle '« position and 
>;»;« LSfi.**"; *?" " position slionld lurvtt 

?Si?*:sss:fi,^^^.*^^— - -^« 

^* ??l?iJ fr^^S?^'?;,^"'^ position had been 

£ ^«; i\^^^^ ^^ '^^^^ meeting 21. JUl^ 
Sih^SJ^ fTOouncecl to everyone attend!^ 
Vicki Britton had just filled the firat 
^onwtic^ in tjcee years in 68A63/PMS380. I 
was shocJced. Mb. Britton is young ISd tos 
teen treated flpecial ijy Mr. sLSlphT 5^ knev 
he wanted to promote her. if this was the 
first opportunity in three yeaS fS eSlovees 
lake nie to have an opportunity f or prSJiS^ 
I feel he should have don^ everythligta b£' 
power to afford -all of his eSwSs* thT 
opportunity to apply for thiB^iSTJIea^- 

heen filling positions at a higher gradi' He 
S^e'tiS t?/txy again- to tag^o^Soe'and 
have them allow hun to "advertise* these 
positions to promote people. Be stated. Must 

S?r]rJ 1 • t.^*^ ^ y<>« think that loakes all 
of us feel when we, and it is severSthat ' 
have given ourselves to- sba63/eS380 aS^not 

-T-7;.™" ^^ wB Bftw fiSBir dsbd bt 8s&ei3 

^ SS"^S^ w«^?Sk iS^^£o»2f 

uxvjsu TO SCaaiOOlB ELSE. NHXiSP BJk9Piaan im nna 

I have been in ny position for 12 years, i m» 
a ^gram Analyst, 6S-343-12. i f ilS^ LT 
caae against to. Randolph because of 
?^2i?^?? ^^Sf^-lwel duties without the 
ofSS«; J*'° "•? l^?-^3. I was at the stage 
Of going fom^l with mvr EEO case and m^ 
KB^lph called ™e toTifSf fill ISd ^de 

^ITtl^ J^ '^^ •'° ^ withdrew i,y case. ?Sat 
^aa been five months ago and he still haon'*- 
followed through with his^aSi«est''i*'llel^f 



^ 
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IB 
P.10V20 



njy posifcloto is daterminBd to be a GS-13, it is 
because Qf accretion of duties and i should bl 

Sl^o?;^^!:" *^**?^*^ advertisemwt 5JS S^ 
has not firiven roe a ohance to apply for * 

position that I am Interested. 

*^* »i^^^^^* ^ ^"^ ^^^ dlecriininated against 

because of age and eligible for retireSant i 

problem, •me-, will be gone without giving me 
wjat IS due ma, conpaneation for performing 

^^f£*?S« J"*'^^^ '''' °°*^ allowing me^T^ 
S2S STuf **}5 vacancy. He is not considering 

^1^^^ ^^^^'^ "^ ^^^ ^^'^^ ^°' '^ 

^"^ ?^® remedy I am aeeking is to be treated with faimaaB 
imd be afforded tbe opportunity to ^iply f Sr Sy/all 

2?SS^®^^ ^^^ ^ "^ ^«o««e avSlSbXenS? as 
detexnaned by Hercules Randolph, r would like ray eunrent 
position evaluated and a detSmination made as to Sf^SL** 
level If it 16 found at the GS-ll S^r^i^^fb^ug^l 
accretion of duties over the past twelvryearsT 1 IhoSd be 

Sly Gs^a *®°^ • '^^ ^® °^-^3« ««^ i^ the 



BSENDA. J. T.igg 



^0 
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Brenda J. Lee 



OFFICE OF INTERNATIONAL PROGRAMS 

CASE DEVELOPMENT PROGRAM ANALYST 

(GS-343-12) 



Introduction: 



TTiis position is that of a Case Development, Program Analyst, in the Intonational Policy and Business 
Mana^ment division in the Office of Intonational Programs, SEA 63. for the Deputy Commander, Warfare 
Systems Engineering Directorate (SEA 06). Hie responsibilities of SEA 06 indude estabUshment of the Na:vy's 
warfiro systems engineeriiig process; establishment of technical standards and architectures which support 
effective combat system alteration and battle force interopoability; functional allocation of combat sy^em 
requirements between warfere areas and war&re area elements; oversight and coordination of all matters related 
to International Programs (FMS and Military Assistance Program (MAP)); and technical roadmaps that guide 
the development to detect, control, engage and battle management functions for increased interoperability with 
Dq>artment of Defense (DoD) conqx)nents, overall mission effectiveness, and least cost Additionally, SEA 06 
is responsible for management of the Navy's Battle Force InteroperabUity Program, overseeing technology 
insertion programs, and for oisuring that Command oigineaiiig policy and standards are accurate, complete 
and enforced throughout NAVSEA inchiding the NAVSEA Technical Centers. SEA 06 has national and 
international significance of critical importance to the Navy's SEAPOWER 21 strategic policy, and has been 
assigned a National Urgency priority. 

COMNAVSEA sets guidance, policy, standards and q)ecifications; provides technical and programmatic 
cxp&tisG and direction for systems under its conomand and devdops and oversees the core processes required to 
support acquisition inchiding systems engineering and configuration management The Deputy Commando- for 
Warfore Systems Engineering is COMNAVSEA's agent for the exercise of technical authority for weapon 
^sterns, combat systems and &mily/system of ^sterns. 

The Office of Iritemational Programs develops and implements agreements with Foreign Navies for providing 
materials, technical assistance and management sovices in support of construction, transfo; modonization, 
overhaul and maintenance of ships, submarines, boats, and assodated shore fecilities. Over four hundred ships 
and shore facilities are presently supported. The program is responsible for establishing and implementing the 
National, Dq>artment of Defense, and Department of the Navy FMS policy guidance and objectives within the 
command and associated Headquarto^EOs, and assuring the proper allocation and utilization of FMS 
resources within these organizations. 



The Branch is responsible for development and oversight of Command policy and procedures for execution of 
Security Assistance (SA) Programs within the Conunand. The Branch develops the Command's position and 
approach in influencing external policy governing international security assistance programs; interprets 
implementing DoD and SECNAV guidance for execution of these programs; and monitors ocecution of 
NAVSEA SA programs across the foil spectnun of fonctional areas engaged in or supporting the Command's 
SA Programs. 

This position is Program Analysis Officer for the Case Development Division within PMS380P. PMS380P is 
the Financial and Business Division of the Security Assistance Program Office (PMS380), a Naval Sea Systems 
Command Designated (chartered) Program. The Program office supports the Deputy Commander for surface 



e)\ 
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Ships in the oversight and coordination of all matters related to Security Assistance Programs. The Program 
develops and implements agreements with Foreign Navies for providing materials, technical assistance, and 
management services in support of construction, modermzation, ov^haul, and maintenance of ships and 
associated shore Polities. The Program ofiQce is responsible for establishing and implonenting the NationaJ, 
Dq>artment of Defense and Dq)aitment of the Navy FMS poliqir ^dance and objectives within the Command 
and assuring the proper aUocatiim of utilization of FMS resources within the Command. The Program 
administos the FMS Administrative budget, which annually ay&csgss ova- $8M. 

This Division is responsible for financial mattes and busmess management efforts in the devdopment, 
impl^nentation, o^cution, reconciliation and closure of as^gned FMS cases. Additional req)onsibi]ities 
include intonal contract mana^ment, FMS administrative budget process. Security AssistaiK% Program Labor 
Cost and Defense Civilian Payroll Systons input, voification, and analyses, NAVSEA's Security Assistance 
business base statistics;, and disseminaticHi/intapretation of case finandal management pdicy. 

This Branch is reqionabie for 

Development of pre<case data for Letta- of Off^ and Acceptance (LOA), Price and Availability (P&A) via the 

Defense Security Assistance Management System (DSAMSX 
Case amendments and modifications 

CAligational authority adjustments 

Maintaining and presentation of Security Assistance ftogcam Bu^ess Base Statistics 

Devdopment^opr^adon/disseminadon of case finandal policy to the Connmand 

Overall justification and execution of the FMS document reconciliation 

Case leconciliation and case closure, through various initiatives aidi as the Defense Security Coordination 

Agency (DSC A) Unliquidated obligations (ULOX Navy International Programs Office (NAVY IPO) enhanced 

accelaated case closure. 

Reconciliation and dosure of all mat^ial and service (supply) complete cases implemented to NAVSEA. 

Hands on reccHHaliation efiforts 

Prq>aration of the case closure c^ficate 

ADP systems processing 

Major Duties: 

The incumbent is responsible to the Branch Head for finandd ^stems support for the Security Assistance 
Program pre-case data development in DSAMS for all Letters of Offa* and Acceptance (LOA), Price and 
Availability O^&A) data, case amendments and modifications, FMS finandal systems integrity, iiqnit and 
improvements. Specific duties and responsibilities of the incumbent include: 

A. 65% Pre-case finandal data development and poli<^ conformance 

This position performs the ovo^ pre-case finandal data development for all FMS requests. This 
includes the preparation and review of LOA data sheets, case stracture. Military Assistance Service Lines 
(MASL) data, NAVFORM 2061, manpower worksheets, finandal analysis worksheets, payment schedules, 
t^mination and liability data sheets and oth^ case finandal data and reports as required by the Assistance 
Program Managers and Case Manages. The incumbent must be able to apply appropriate FMS surcharges, 
accessorial and administrative charges. The incumbent must insure pricing disciplines are in accordance with 
existing NAVSEA, Navy IPO, DSCA and Navy Comptroller (NAVCOMPT) polides and directives. 



25% Case Amendment and Modifications 
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The incumbeDt develops NAVFORM 2061s and other required case financial data to modification existing 
program requirements. Insures appropriate surcharges are applied. 

5% Systems Input, Rq)orts and Improvements 

Performs case control input requirements execution. This includes DSAMS, MISIL, and year-end rollover. 
Rq>resents Security Assistance Program con^nents to improve and streamline financial requirements, 
sy^ems, polides ami i»ocedures. As the FMS I^nancial Systems Pipgram Manager, the incumbent analyzes a 
wide vari^ of case finandal problems, surveys the wide vari^ of databases within the Security Assistance 
community and sdects ^propriate data aind graierates isalorcd information to satisfy the requirements. 
Additionally, as the FMS Hnandal Systems Program Manago; the incumbent is respon^ble for devdoping and 
improving new and existing program ^stCTis with tte focus on total quality management with r^ardto 
streamlining and dimination of unneeded, cumbosome finandal systems requirements. 

5% Spedal Projects Management 

Incumbent performs ^lecial projects as directed by the Branch or Division Director. Spedal projects assigned 
normally involve devdoping ^stems to capture and di^lay data and to assist uppo* management in idoitifying 
adverse trends and recommending necessary corrective actions. 

FACTORS 

Factor 1 - Knowledge required by the Position 

Mastery of advanced concepts, principles and practices of the broad field of Security Assistance program 
management that oiables the incumbent to serve as an authority in the devdopmoit of NAVSEA SAP 
instructions, procedures and guiddines and to ]Hovide e:q)Ot advice and guidance to higho* authority and 
fordgn customvs. Ability to evaluate and incorp<H:ate the latest developm^Us in the fidd into guideUnes. The 
incumboit must be particularly knowledgeable in how these concq)ts, prindples and practices are applied in the 
SAP. 

A thorough knowledge of all aspects of SAP is required in ordo- to have the ability to relate the financial 
fonction to program goals and objectives and provide efiective management support to all phases of the 
program. Ilie incumbent must be efifective in resolving problems due to changing program deadlines and 
objectives; recognize and resolve conflicts in program and budgetary information and objectives, and changing 
guiddines for the work, caused not only by US poli<^ changes but due to varying requirements of the foreign 
government 

The incumbent must be capable of displaying originality, sound judgment and versatility in leading and 
administoing fimction of the Branch as well as the Project The incumbent must possess a high degree of 
originality, resourcefulness, and diplomacy and personal tact in dealing with people both militaiy and civilian, 
at dl levels. 

Knowledgeable of various USN appropriations in order to equate the fimction of those appropriations to FMS 
fmancid procedures and policies. 

Knowledgeable of multiple ADP systems (STARS, MISIL, DSAMS, DIFS, NAVCOS, office automation 
systems) and be able to direct the development of additional ADP systems and improvements. 
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Factor 2 - Supervisory Controls 

The incumbent reports directly to the Branch Head, Financial Systems Support Branch, a position to which a 
CM 343-14 is assigned and who outlines broad policies and objectives to be pursued. This position receives 
general guidance and supervision, which requires the incumbent to exercise imagination and analysis of a wide 
range of complex financial program management tedmiques and responsibilities. The scope and dynamic 
nature of this position requires the indepemlent action of the incumb^. Vfmk is reviewed adherence to general 
branch and NAVSEA poli(^ and accomplishment of c^jecdves. 

Factor 3 - Guiddines 

Guidelines include DOD and Security Assistance Act, Foreign Military Sales Act, Navy directives, DOD 
Security Assistance Management Manual (SAMM); the EMS Financial Management Manual published by 
OASD (Conq)trolla-X various SECNAV and OPNAV instructions and the NAVSEA instructions and policy 
statements. The guides are written in broad gOKral terms. This dictates that the incumboit must make 
decisions and issue value judgments. These dedsions are based on SAP e}q)arience and knowledge. 

Factor 4 - Complexity 

Finandal case data, implementation, input and review are required by higha* authority for all Command FMS 
cases. FMS finandal data is used to develop a contract b^ween the U.S. Government and foreign govoimients. 
The resulting contract is referred to as a case. All NAVSEA cognizant goods and services requested by fordgn 
govonments must be executed via the FMS contract (DD 1513). Efforts for this position necessitate finaiKaal 
case devdopment for multi-year, multi-million dollar cases and requires dedaon and interpretation of broad 
pdides and pricing direction in order to insure all ^plicable costs to the fordgn customer are in order to eisure 
all applicable costs to the foreign customo* are identified. New l^slation and policy changes, fordgn defense 
and U.S. political priorities, fluctuatioiis in ecoinmies and other forces have sudden substantial impact on the 
kind of finandal case data strat^es aikl requiranoits needed by the organizatioiL This podtion requires 
|nx>blem solving in order to derive usefiil and timely data for devdoping case finandal support d^nents vdien 
needed data is misdng. Ability to deal with changes in the program/projects caused by changes in fordgn 
emphasis or advandng technolc>gjes and other devdopments have sigmficant impact on case/program 
presentation and execution are typical difScuhies encountraed. Give direction and recommendations to high»- 
finandal and business authorities r^arding laddng criteria applicable to solving unusual case financial 
development and presentation requires making adjustments. 

Factor 5 - Scope and Effect 

Program execution could not be undertaken without provision of the required case financial support 
documentation, data, implementation, and input. The finandal case data is required by higher authority at the 
Navy IPO and DSC A level. Case amendments and modifications are required in order to execute changes tot 
he existing programs and to obtain needed additional obligational authority to continue with program case 
management executioiL Analyses and recommendations have a direct affect on foreign payments to the FMS 
trust funds, and on the timing of USN actions in implementing the FMS programs. 

Factor 6 - Personal Contacts 

Personal contacts involve &ce-to-face and telephone discussions on regular basis, at all level, within NAVSEA, 
Navy IPO and on occasion with foreign representatives. Incumbent ensures a solid network of contacts within 
NAVSEA and Navy IPO with defined working procedures to achieve objectives. 

5H 



Case 1 :05-cv-01 335-F^R Document 34-9 Filed 1 1 /1 9/2007 Page 1 9 of 32 



Factor 7 - Purpose of Contacts 

The purposes of contacts are to discuss financial policy, give advice, provide case financial data infoimation, 
and to coordinate financial case structure and execution requirements. Contacts with Navy IPO are for the 
puipose of intopreting and resolving issues related to case structure and financial data presentatioa Contacts 
with otfao" SYSCOM components are for the purpose of providing advice and guidance on case financial and 
^sterns polides, procedures, requirements and resolution of conflicting matt^^. 

Factor 8 - Physical Demands 

The duties of this position are p^ormed in an office environment and are piimarily sedentaiy, howevo; the 
incumboit lifts and carries refoence data, woridng papas, and similar items to and torn the work area. A 
modoate amount of standing and walking is required in getting to and fi-om meeting places away fiom the work 
site. 

Factor 9 - Work Environment 

Work is pa:fonned in a typical office setting, howevo-, one that is subjected to an above normal amount of 
pressure and "short-fiise" deadlines. The employee poriodically visits other offices in the surrounding 
complexes or at locations in other states and cities. Travel away fix>m the work site is normally by private 
automobile, common carrier (plane or train) or other public conveyance. 
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Renee C. Dutton 



OFHCE OF INTERNATIONAL PROGRAMS 

CASE DEVELOPMENT PROGRAM ANALYST 

(GS-343-13) 



Introduction: 



This position is tliat of a Case Development, Program Analyst, in the International Policy and Business 
Management division in the Office of International Programs, SEA 63, for the Deputy Commander, Warfare 
Systems Engineering Directorate (SEA 06). The responsibilities of SEA 06 include establishment of the Navy's 
-war&re ^sterns oigineering process; establishment of technical standards and architectures vi^ch support 
effective combat system integration and battle force interoperability; functional allocation of combat system 
requirements betwem war6re areas and war&re area elements; oversight and coordination of all matters related 
to Xnteraational Programs (FMS and Military Assistance Program (MAP)); and technical ix>admaps that guide 
the development to d^ect, control, engage and battle management functions for increased interopoability with 
Department of Defense (DoD) components, ovoall misaon effectiveness, and least cost Additionally, SEA 06 
is responsible for management of the Navy's Battle Force Interoperability Program, overseeing technology 
insertion programs, and for oisuring that Command enginemng policy and standards are accurate, compile 
and enforced througjK)ut NAVSEA including the NAVSEA Technical Centers. SEA 06 has national and 
international significance of critical importance to the Navy's SEAPOWER 21 strat^c policy, and has been 
assigned a National Urgency priority. 

COMNAVSEA sets guidance, policy, standards and specifications; provides technical and 
programmatic e}q)atise and direction for systems under its command and develops and oversees the core 
processes required to support acquisition including systems engineering and configuration management The 
Deputy Commander for Warfire Systems Engineering is COMNAVSEA's agent for the exercise of technical 
authority for weapon systems, combat systems and fiunily/system of systems. 

The Office of International Programs develops and implements agreements with Foreign Navies for 
providing materials, tedmical assistance and management s^vices in support of construction, transfer, 
modernization, overhaul and maintenance of ships, submarines, boats, and associated shore facilities. Over four 
hundred ships and shore facilities are presently supported. The program is responsible for establishing and 
implementing the National, Department of Defense, and Department of the Navy FMS poHcy guidance and 
objectives within the command and associated Headquarters/PEOs. and assuring the proper allocation and 
utilization of FMS resources within these organizations. 



The Branch is responsible for development and oversight of Command policy and procedures for execution 
of Security Assistance (SA) Programs within the Command. The Branch develops the Command's position 
and Mproach in mfluencing external policy governing international security assistance programs; interprets 
implementmg DoD and SECNAV guidance for execution of these programs; and monitors execution of 
NAVSEA SA programs across the full spectrum of functional areas engaged in or supporting the 
Command's SA Programs. 



This Branch is responsible for: 
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• Development of pre-case data for L^er of Offer and Acceptance (LOA), Price and Availability 
(P&A) via the Defense Security Assistance Management System (DSAMS), 

• Case amendments and modifications 

• Obligational authority adjustments 

• Maintaining and presentation of Security Assistance Program Business Base Statistics 

• Development^^retation/disseminatioQ of case financial policy to the Command 

• OvobII justification and execution of the FMS document reconciliation 

• Case recoirciliation and case closure, through various initiatives such as the Defense Security 
Coordination Agen(^ (DSCA) Unliquidated obligations (ULO), Navy International Programs Office 
(NAVY PO) enhanced accelerated case closure. 

• Reconciliation and closure of all matoial and service (supply) complete cases implemented to 
NAVSEA. 

• Hands on reconciliation efforts 

• Preparation of the case closure cotificate 

• ADP systems processing 

n. Major Duties: 

The incumbent is responsible to the Branch Head for financial systems support for the Security 
Assistance Program pre-case data development in DSAMS for all Letters of Offer and Accq>tance (LOA), Price 
and Availability (P&A) data, case amendments and modifications, FMS financial systems int^;rity, input and 
improvements. Specific duties and responsibilities of the incumbent include: 

A. 50% Pre-case financial data development and policy conformance 

This position perfi)rms the ovoall pre^ase finandai data development for all FMS requests. This 
includes the prquration and review of LOA data sheets, case structure, Military Assistance Service Lines 
(NifASL) data, NAVFORM 2061, manpowo- woriEsheets, financial analysis worksheets^ payment schedules, 
termination and liability data sheets and other case financial data and reports as required by the Assistance 
Program Managers and Case Managers. The incumbent must be able to apply appropriate FMS surcharges, 
accessorial and administrative chaises. The incumbent must insure pricing disciplines are in accordance with 
existing NAVSEA, Navy BPO. DSCA and Navy Comptroller (NAVCOMPT) policies and directives. 

B. 20% Case Amendment and Modifications 

The incumbent develops NAVFORM 2061s and other required case financial data to modification 
existing program requirements. Insures appropriate surcharges are applied. 

C. 25% Systems Input, Reports and Improvements 

Performs case control input requirements execution. This includes DSAMS, MISIL, and year-end 
rollover. Represents Security Assistance Program components to improve and streamline financial 
requirements, ^stems, policies and procedures. As the FMS Financial Systems Program Manager, the 
incumbent analyzes a wide variety of case financial problems, surveys the wide variety of databases within the 
Security Assistance community and selects appropriate data and generates tailored information to satisfy the 
requirements. Additionally, as the FMS Financial Systems Program Manager, the incumbent is responsible for 
developing and improving new and existing program systems with the focus on total quality management with 
regard to streamlining and elimination of uimeeded, cumbersome financial systems requirements. 
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D. 5% Special Projects Management 

Incumbent performs special projects as directed by the Branch or Division Director. Special projects 
assigned normally involve developing systems to capture and display data and to assist upper management io 
identifying adverse treads and recommendmg necessary corrective actions. 

in. FACTORS 

Factor 1 - Knowledge required by the Position 

Mast^ of advanced concepts, principles and practices of ib& broad field of Security Assistance 
program management that oiables the incumbent to save as an authcnity in the development of NAVSEA SAP 
instructions, procedures and guidelines and to provide expert advice and guidance to higho* authority and 
foreign customers. Ability to evaluate and incorporate the latest developments in the field mto guidelines. The 
incumbent must be particularly knowledgeable in how these concepts, principles and practices are applied in the 
SAP. 

A thorough knowledge of all aspects of SAP is required in ord& to have the ability to rdate the financial 
fimction to pipgram goals and objectives and provide effective management support to all phases of the 
program, lie incumbent must be effective in resolving problems due to changing program deadlines and 
objectives; recognize and resolve conflicts in program and budg^ary information and objectives, and changing 
guidelines for the work, caused not only by US policy changes but due to vatying requirements of the fordgn 
government 

The incumbent must be capable of displaying originality, sound judgment and versatility in leading and 
adnunistering function of the Branch as well as the Project The mcumbent must possess a high degree of 
origmality, resourcefolness, and diplomacy and personal tact in dealing with people both military and civilian, 
at all levels. 

Knowledgeable of various USN appropriations in order to equate the function of those appropriations to 
EMS finandal procedures and policies. 

Knowledgeable of multiple ADP systems (STARS, MISIL, DSAMS, DIPS, NAVCOS, office 
automation systems) and be able to direct the development of additional ADP systems and improvements. 

Factor 2 - Supervisory Controls 

The incumbent reports directly to the Branch Head, Financial Systems Support Branch, a position to 
which a GM 343-14 is assigned and who outlines broad policies and objectives to be pursued. This position 
receives general guidance and supervision, which requires the incumbent to exercise imagination and analysis 
of a wide range of complex financial program management techniques and responsibilities. The scope and 
dynamic nature of this position requires the independent action of the incumbent Woric is reviewed adherence 
to general branch and NAVSEA policy and accomplishment of objectives. 

Factor 3 - Guidelines 

Guidelines include DOD and Security Assistance Act, Foreign Military Sales Act, Navy directives, 
DOD Security Assistance Management Manual (SAMM); the FMS Financial Management Manual published 
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by OASD (Comptroller), various SECNAV and OPNAV instructions and the NAVSEA instructions and policy 
statements. The guides are written in broad general terms. This dictates that the incumbent must make 
decisions and issue value judgments. These decisions are based on SAP experience and knowledge. 

Factor 4 - Complexity 

Financial case data, implementation, input and review are required by higher authority for all Command 
FMS cases. FMS finandal data is used to develop a contract between the U.S. Government and foreign 
governments. The resulting contract is referred to as a case. All NAVSEA cognizant goods and services 
requested by foreign gov^nments must be executed via the FMS contract (DD 1513). Efforts for this position 
necessitate financial case development for multi-year, multi-million dollar cases and requires decision and 
intopreCation of broad policies and pricing direction in order to insure all applicable costs to the foreign 
customer are in oid^ to aaswe all applicable costs to the foreign customo- are identified. New legislation and 
poIi<^ changes^ foreign defense and U.S. political priorities^ fluctuations in economies and oth^ forces have 
sudden substantial impact on the kind of financial case data strat^es and requironents needed by the 
organization. This position requires problem solving in order to doive usefol and timely data for developing 
case financial support dements when needed data is missing. Ability to deal with changes in the 
program/projects caused by changes in foreign onphasis or advancing technologies and other developments 
have significant impact on case/program presentation and execution are typical difficulties encountered. Give 
direction and recommendadons to high^ financial and business authorities r^arding lacking criteria applicable 
to solving unusual case financial development and presentation requires making adjustn^nts. 

Factor 5 - Scope and Effect 

Program execution could not be undertake without provision of the required case financial support 
documentation, data, implementation, and input The financial case data is required by higher authority at the 
Navy IPO and DSCA level. Case amendments and modifications are required in order to execute changes tot 
he existing programs and to obtain needed additional obllgational authority to continue with program case 
management execution. Analyses and recommendations have a direct affect on foreign payments to the FMS 
trust fimds, and on the timing of USN actions in implementing the FMS programs. 

Factor 6 - Po^onal Contacts 

Personal contacts involve face-to-&ce and telephone discussions on regular basis, at all level, within 
NAVSEA, Navy IPO and on occasion with foreign representatives. Incumbent ensures a solid network of 
contacts within NAVSEA and Navy IPO with defined working procedures to achieve objectives. 

Factor 7 - Purpose of Contacts 

The purposes of contacts are to discuss financial policy, give advice, provide case financial data 
information, and to coordinate financial case structure and execution requirements. Contact with Navy IPO are 
for the purpose of interpreting and resolving issues related to case structure and financial data presentation. 
Contacts with other SYSCOM components are for the purpose of providing advice and guidance on case 
financial and systems policies, procedures, requirements and resolution of conflicting matters. 

Factor 8 - Physical Demands 

The duties of this position are performed in an office environment and are primarily sedentary, however, 
the incumbent lifts and carries reference data, working papers, and similar items to and fi-om the woiic area. A 
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moderate amount of standing and walking is required in getting to and from meeting places away from the vuork 
site. 

Factor 9 - Work Environment 

Work is performed in a typical office setting, however, one that is subjected to an above normal amount 
of pressure and "short-fiise" deadlines. The employee periodically visits other offices in the surrounding 
complexes or at locations in other states and cities. Travel away from the work site is normally by private 
automobile; common carrier (plane or train) or other public conveyance. 
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Barbara R Hall 



OFFICE OF INTERNATIONAL PROGRAMS 

CASE DEVELOPMENT PROGRAM ANALYST 

(GS-343-13) 



I. Introduction: 



This position is that of a Case Development. Program Analyst, in the International Policy and Business 
Management division in the Office of International Programs, SEA 63, for the Deputy Commands, Warfare 
Systems Engineering Directorate (SEA 06). The responsibilities of SEA 06 mclude establishment of the Navy's 
war&re systems engineering process; establishment of technical standards and ardiitectures which support 
effective combat system integration and battle force int^opeiability; functional allocation of combat system 
requffements between warfare areas and war&re area elements; ovosight and coordination of all matteis related 
to International Programs (FMS and Military Assistance Program (MAP)); and technical roadmaps that guide 
the development to detect, control, engage and battle management functions for increased interopoability with 
Department of Defense (DoD) components, ov&raU mission effectiveness, and least cost Additionally, SEA 06 
is respondble for management of the Navy*s Battle Force Interoperability Program, ovaseang technology 
insertion programs, and for oisuring that Conunand ei^eering policy and standanls are accurate^ complete 
and enforced throughout NAVSEA mchiding the NAVSE A Technical Centers. SEA 06 has national and 
international significance of critical impoitance to the Navy's SEAPOWER 21 strat^c poli<7, and has been 
assigned a National Uigent^ priority. 

COMNAVSEA sets guidance, policy, standards and specifications; provides technical and 
programmatic &q)^se and direction for systems undo- its command and develops and oversees the core 
processes required to support acquisition including systems engineering and configuration management The 
Deputy Commander for Warfere Systems Engineering is COMNAVSEA's agent for the exercise of technical 
authority for weapon systems, combat systems and fiunily/system of systems. 

The Office of Intonational Programs develops and implements agreements with Foreign Navies for 
providing materials, technical assistance and management services m support of construction, transfer, 
modernization, overiiaul and maintenance of ships, submarines, boats, and associated shore fecilities. Over four 
hundred ships and shore facilities are presently supported. The program is responsible for establishing and 
implementing the National, Department of Defense, and Department of the Navy FMS policy guidance and 
objectives within the command and associated Headquarters/PEOs, and assuring the proper allocation and 
utilization of FMS resources within these oiganizations. 



The Branch is responsible for development and oversight of Command policy and procedures for execution of 
Security Asastance (SA) Programs within the Command. The Branch develops the Command's position and 
approach in influencing external policy governing international security assistance programs; interprets 
implementing DoD and SECNAV guidance for execution of these programs; and monitors execution of 
NAVSEA SA programs across the foil spectrum of fonctional areas engaged in or supporting the Command's 
S A Programs. 



This Branch is responsible for: 
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• Development of pre-case data for L^er of Ofifer and Acceptance (LOA), Price and Availability 
(P&A) via the Defense Security Assistance Management System (DSAMS), 

• Case amendments and modifications 

• Obligational authority adjustments 

• Maintaining and presentation of Security Assistance Program Business Base Statistics 

• Devdopment^nterpretation/disseniination of case financial poli<^ to the Command 

• Overall justification and execution of the FMS document reconciliation 

• Case recondliation and case closure, through various initiatives such as the Defense Security 
Coordination Agency (DSCA) Unliquidated obligations (ULO), -Navy International Programs OfiGce 
(NAVY IPO) chanced accelerated case closure. 

• Reconciliation and closure of all mat^al and service (supply) complete cases implemented to 
NAVSEA- 

• Hands on reconciliation efiforts 

• Prq)aration of the case closure certificate 

• ADP systems processing 

n. Major Duties: 

The incumbent is responsible to the Branch Head for financial ^stems support for the Security 
Assistance Program pre-case data development in DSAMS for all Letters of Offa* and Accq)tance O^OA), Price 
and Availability (P&A) data, case amendments and modifications. FMS financial systems int^rity, ii^ut and 
improvements. Specific duties and responsibilities of the incumbent include: 

A. 50% Pre-case financial data development and policy conformance 

This position performs the overall pre-case financial data development for all FMS requests. This 
includes the prq)aration and review of LOA data sheets, case stnicture. Military Assistance Sovice Lines 
(MASL) data, NAVFORM 2061, manpow^ woricdieets^ financial analysis woricshe^ payment schedules, 
tenmnation and liability data sheets and oibsr case financial data and reports as required by the Assistance 
Program Manages and Case Manages. The incumbent must be able to apply appropriate FMS surcharges, 
accessorial and administrative charges. The incumbent must insure pricing disciplines are in accordance with 
existing NAVSEA, Navy IPO, DSCA and Navy Comptroller (NAVCOMPT) policies and directives. 

B. 20% Case Amendment and Modifications 

The incumbent develops NAVFORM 2061s and other required case financial data to modification 
existing program requirements. Insures ^proimate surcharges are applied. 

C. 25% Systems Input, Reports and Improvements 

Performs case control mput requirements executioa This includes DSAMS, MISEL, and year-end 
rollover. Represents Security Assistance Program components to improve and streamline financial 
requirements, systems, policies and procedures. As the FMS Financial Systems Program Manager, the 
incumbent analyzes a wide variety of case financial problems, surveys the wide variety of databases within the 
Security Assistance community and selects appropriate data and generates tailored information to satisfy the 
requirements. Additionally, as the FMS Financial Systems Program Manager, the incumbent is responsible for 
developing and improving new and existing program systems with the focus on total quality management with 
regard to streamlining and elimination of uimeeded, cumbersome financial systems requirements. 
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D. 5% Special Projects Management 

Incumbent perfoiros special projects as directed by the Branch or Division Director. Special projects 
assigned noimally involve developing systems to capture and display data and to assist upper management in 
identifying adverse trends and recommending necessary corrective actions. 

m. FACTORS 

Factor 1 - Knowledge required by the Position 

Mastery of advanced concepts, principles and practices of the broad field of Security Assistance 
program management that enables the incumbent to serve as an authority in the development of NAVSEA SAP 
instructions, procedures and guidelines and to pfovide expert advice and guidance to higho* authority and 
foreign customos. Ability to evaluate and incorporate tte latest developments in the field into guidelines. The 
incumbent must be particularly knowledgeable in how tiMse conoq)ts, principles and practices are applied in the 
SAP. 

A thorough knowledge of all aspects of SAP is required in order to have the ability to relate the financial 
fimction to program goak and objectives and provide efiK«tive management support to all phases of the 
program, llie incumbent must be efifective in resolving problems due to chan^g program deadlines and 
objectives; recognize and resolve conflicts in program and budgetary information and objectives, and dianging 
guidelines for the work, caused not only by US policy changes but due to varying lequironents of the foreign 
government. 

The incumbent must be ctqiable of displaying originality, sound judgment and versatility in leading and 
administering function ofthe Branch as well as the Project The Incumbent must possess a high degree of 
originality, resourcefidness, and diplomacy and posonal tact in dealing with people both military and civilian, 
at all levels. 

Knowledgeable of various USN appropriations in ordo- to equate the function of those appropriations to 
FMS financial procedures and policies. 

Knowledgeable of multiple ADP systems (STARS, MISIL, DSAMS, DIPS, NAVCOS, office 
automation systems) and be able to direct the development of additional ADP systems and improvements. 

Factor 2 - Supervisory Controls 

The incumbent reports directly to the Branch Head, Financial Systems Support Branch, a position to 
which a GM 343-14 is assigned and who outlines broad policies and objectives to be pursued. This position 
receives general guidance and supervision, which requires the Incumbent to exercise imagination and analysis 
of a wide range of complex financial program management techniques and responsibilities. The scope and 
dynamic nature of this position requires the independent action ofthe incumbent. Work is reviewed adherence 
to general branch and NAVSEA policy and accomplishment of objectives. 

Factor 3 - Guidelines 

Guidelines include DOD and Security Assistance Act, Foreign Military Sales Act, Navy directives, 
DOD Security Assistance Management Manual (SAMM); the FMS Financial Management Manual published 
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by OASD (Comptroller), various SECNAV and OPNAV instructions and the NAVSEA instructions and policy 
statements. The guides are written in broad general terms. This dictates that the incumbent must make 
decisions and issue value judgments. These decisions are based on SAP experience and knowledge. 

Factor 4 - Complexity 

Financial case data, implementation, input and review are required by higher authority for all Command 
FMS cases. FMS financial data is used to develop a contract b^ween the U.S. Government and foreign 
governments. The r^ulting contract is referred to as a case. All NAVSEA cognizant goods and services 
requested by foreign governments must be executed via the FMS contract (DD 1513). Eflforts for this position 
necessitate financial case development for multi-year, multi-million dollar cases and requires decision and 
inteipr^ation of broad policies and pricing direction in order to insure all applicable costs to the foreign 
customs are in ordo- to oisure all applicable costs to the foreign custom^- are identified. New l^islation and 
policy changes, foreign defense and U.S. political priorities, fluctuations in economies and otho- forces have 
sudden substantial impact on the kind of financial case data strate^es and requirements needed by the 
oiganization. This position requires problem solving in order to dwive useful and timely data for developing 
case financial support elements when needed data is missing. Ability to deal with dianges in the 
prognun/projects caused by changes in foreign emphasis or advancing tedmologies and other developments 
have significant impact on case/program presentation and execution are typical difficulties eocauatercd. Give 
direction and recommendations to higho- finandal and business authorities r^arding laddng critoia applicable 
to solving unusual case financial developmoit and presentation reqiures making adjustments. 

Factor 5 - Scope and Efifect 

Program execution could not be undertaken without provision of the required case financial support 
documentation, data, implementation, and input. The financial case data is required by higher authority at tiie 
Navy IPO and DSCA level Case amendments and modifications are required in order to execute changes tot 
he existing programs and to obtain needed additional obligational authority to continue with program case 
management executioa Analyses and reconunendations have a direct afifect on foreign payments to the FMS 
trust fonds, and on the timing of USN actions m implementing the FMS programs. 

Factor 6 - Personal Contacts 

Personal contacts involve &ce-to-face and telephone discussions on regular basis, at all level, within 
NAVSEA, Navy IPO and on occasion with foreign represoitatives. Incumbent ensures a solid network of 
contacts witiiin NAVSEA and Navy IPO witii defined woridng procedures to achieve objectives. 

Factor 7 - Purpose of Contacts 

The purposes of contacts are to discuss financial policy, give advice, provide case financial data 
information, and to coordinate financial case structure and execution requirements. Contacts witii Navy IPO are 
for the purpose of interpreting and resolving issues related to case structure and financial data presentation. 
Contacts witii otiier SYSCOM components are for the purpose of providing advice and guidance on case 
financial and systems policies, procedures, requirements and resolution of conflicting matters. 

Factor 8 - Physical Demands 

The duties of this position are performed in an office environment and are primarily sedentary, however, 
tiie incumbent lifls and carries reference data, working papers, and similar items to and from the work area A ' 

an 
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moderate amount of standing and walking is required in getting to and from meeting places away from the work 
site. 

Factor 9 - Work Environment 

Work is perfonned in a typical office setting, howev^, one that is subjected to an above normal amount 
of pressure and "short-fuse" deadlines. The employee p^odically visits other offices in the surrounding 
complexes or at locations in other states and cities. Travel away from the work site is normally by private 
automobil^ common carrier (plane or train) or other public conveyance. 
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Renee Dutton 

SEA 63IC311 
duttonrcOn4vsea.navy.mil 

COMM: 202.781.0554 
OSN: 326.0554 

AL ALBANIA 

BC BOTSWANA 

BE BELXiIUH 

BF BAHAMAS 

BG BANGLADESH 

CN CANADA 

CO COLUMBM 

CX ZAIRE 

D5 COLUMBU NA 

DE DENMARK 

EK EQUATORIAL GUINEA 

FI HNLAND 

FR FRANCE 

GT GUATEMAU 

GU GUYANA 

IL ICEUND 

IT ITALY 

KE KENYA 

LH LITHUANIA 

N3 NATO SEASPARROW 

N4 NAMSA-GENERAL 

N6 NATO HQ 

NE NETHERLANDS 

NO NORWAY 

S4 FAA SECTION 632 

SW SWEDEN 

TC UNITED ARAB EM 

UK UNITED KINGDOM 

WA NAMIBIA 

ZA ZAMBIA 

ZI ZIMBABWE 



Baitara Hall 



Br«nda Lea 



SEA63IC312 SEA 63IC313 

hallbr©navsea.navy.mll leebJOnavsea.navy.mil 



COMM: 202.781.0620 
DSN: 326.0620 

AR ARGENTINA 

BR BRAZIL 

BU BULGARIA 

CI CHILE 

DJ DIBOUn 

03 PERU 

06 ECUADOR INC 

EC ECUADOR 

ES EL SALVADOR 

GY GERMANY 

HO HONDURAS 

IS ISRAEL 

JO JORDAN 

KU KUWATT 

LG LATVIA 

MU OMAN 

PA PARAGUAY 

PE PERU 

PK PAKISTAN 

PT PORTUGAL 
RO ROMANIA 
S3 SLOVENIA 
SI SAUDI ARABIA 
SR SAUDI ARABIA 
TK TURKEY 
UA SOUTH AFRICA 
UY URUGUAY 
U2 UZBEKISTAN 
VE VENEZUEU 



Effective December 15, 2004 



COMM: 202.781.0703 
DSN: 326.0703 

AC ANTIGUA 

AT AUSTRALIA 

BA BAHRAIN 

BB BARBADOS 

BX BRUNEI 

CE SRI LANKA, CEYLON 

CH CHINA 

CS COSTARICA 

Dl BOLIVIA 

00 DOMINICA 

DR DOMINICAN REPUBLIC 

EG EGYPT 

EN ESTONIA 

GJ GRENADA 

GR GREECE 

HA HAITI 

ID INDON^IA 

IN INDIA 

JM JAMAICA 

KS KOREA 

MF MAUYSIA 

MO MOROCCO 

MX MEXICO 

NS SURINAME 

NU NICARAGUA 

NZ NEW ZEALAND 

PI PHILIPPINES 

PL POLAND 

PN PANAMA 

SC ST CHRISTOPHER 

SN SINGAPORE 

SP SPAIN 

ST ST LUCIA 

TH THAIUND 

TN TONGA 

TO TOGO 

TP SAO TOME-PRINCIPE 

TU TUNISIA 

VC ST VINCENT-GRENADINES 

YE YEMEN 



Reglna Graeve 

SEA 63IC314 
graevermOnavsea.navy.mll 

COMM: 202.781.0606 
OSN: 326.0606 

AE UNITED ARAB EMIRATES 

CM CAMEROON 

CV CAPE VERDE 

GA GAMBIA 

GH GHANA 

GV GUINEA 

IV IVORY COAST 

JA JAPAN 

LI UBERIA 

MP MAURITIUS 

MR MAURITANIA 

PU GUINEA BISSAU 

SE SEYCHELLES 

SK SENEGAL 

SL SIERRA LEONE 

SO SOMALIA 
TW TAIWAN 



~% 
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Ren«e Outton 

SEA 63IC3U 
refwe.duHonainflwmii 

COMM: 202.781.0554 
OSN: 326.0554 

AL ALBANIA 

BC BOTSWANA 

BE BELGIUM 

BF BAHAMAS 

BG BANGLADESH 

CN CANADA 

CO COtUMBIA 

CX ZAIRE 

DS COLUMBIA NA 

DE DENMARK 

EK EQUATORIAL GUINEA 

FI FINLAND 

FR FRANCE 

GT GUATEMALA 

GU GUYANA 

IL ICELAND 

rr ITALY 

KE KENYA 

LH LITHUANIA 

N3 NATO SEASPARROW 

N4 NAMSA-GENERAL 

N6 NATO HQ 

NE NETHERLANDS 

NO NORWAY 

S4 FAA SECTION 632 

SW SWEDEN 

TC UNITED ARAB EM 

UK UNITED KINGDOM 

WA NAMIBIA 

ZA ZAMBIA 

ZI ZIMBABWE 



Barbara Hall 

SEA63IC312 
barbara.hallfllnawmll 

COMM: 202.781.0620 
DSN: 326.0620 

AR ARGENTINA 
BR BRAZIL 
BU BULGARIA 
a CHILE 
CS COSTARICA 
OJ OIBOUTI 
CiO DOMINICA 
OR DOMINICAN REflHSIlC 
D3 PERU 
D6 ECUADOR INC 
EC ECUADOR 
EG EGYPT 
ES EL SALVADOR 
GY GERMANY 
HO HONDURAS 
IS ISRAEL 
JO JORDAN 
KS f.OPEA , 
KU KUWAIT 
LG LATNflA 
MU OMAN 
PA PARAGUAY 
PE PERU 
PK PAKISTAN 
PT PORTUGAL 
RO ROMANIA 
S3 SLOVENIA 
SI SAUDI ARABIA 
SR SAUDI ARABIA 
TK TURKEY 
TU TUNISIA 
UA SOUTH AFRICA 
UY URUGUAY 
U2 UZBEKISTAN 
. VE VENEZUELA 



Brenda Lm 

SEA63IC313 
brenda.leaftnaw mil 

COMM: 202.781.0703 
DSN: 326.0703 

AC ANTIGUA 

BA BAHRAIN 

BS BARBADOS 

BX BRUNEI 

CE SRI LANKA, CEYLON 

CH CHINA 

Dl BOLIVIA 

GJ GRENADA 

GR GRffiCE 

HA HAITI 

JM JAMAICA 

MF MALAYSIA 

MO MOROCCO 

MX MEXICO 

NS SURINAME 

NU NICARAGUA 

NZ NEW ZEALAND 

PI PHIUPPINES 

PN PANAMA 

SC ST CHRISTOPHER 

SN SINGAPORE 

SP SPAIN 

ST ST LUCIA 

TN TONGA 

TO TOGO 

VC ST VINGENT-GRENADINES 



Reglna Graeve 

SEA 631014 

graeverm©navsea.navy.mll (pending NMQ) 

COMM: 202.781.0606 
DSN: 326.0606 

AE UNITED ARAB EMIRATES 

AT AUSTRALIA 

CM CAMEROON 

CV CAPE VERDE 

EN ESTONIA 

GA GAMBIA 

GH GHANA 

6V GUINEA 

ID INDONESIA 

IN INDIA 

IV IVORY COAST 

JA JAPAN 

U UBERIA 

MP MAURITIUS 

MR MAURITANIA 

PL POLAND 

PU GUINEA BISSAU 

SE SEYCHELLES 

SK SENEGAL 

SL SIERRA LEONE 

SO SOMAUA 

TH THAILAND 

TP SAO TOME PRINCIPE 

TW TAIWAN 

VE YEMEN 
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Bfective 2 May 2005 
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Merit Promotion Opportunity 
Program Analyst, GS-343-13 



Click here for Federal Employment Pay TnhiA 
Announcement Number: NW0343 

Ar^ of Consideration: Navy Wide 

About us: The Program Office supports the Warfare Systems Enaneering Directorate rSFA n/J^ m th. 

N^^i^o^^^f r'?' "^"^.i.' ''"«™° '^^^' f" I""^*" Mlita,y Sales ftogmm ,„ the 

rfa^^t *^"™"'*"' •» ''"Sranis Management Levd m nmst be aehieyed witUn 18 nionlbs 

INDIVIDUAL SELECTED FOR THIS POSITION MUST BE ABLP Tn orti im a vt» 
MAINTAIN A SECRET SECURITY CLEAKANCT 

Employee, interested in consideraUon for Ods position are encouraged to submit a resume to the 
Op«i Vacanq. Amu,uncem«,t listed above not hter th«. 27 April aXM lo3»e^SJ.l^? 

Sj!l°r" Continuous Vacancy to the open continuous vacancy announcement, mt additiomd 
SS^^r '"'" "™" ""^nicaUy via STAIRS WESUME^JSjffiR^t 

1 UM 



